Job Title: Custodian / Facilities Cleaning Associate

Location: Church & Ministry Facilities

Schedule: Part-time | Monday 9-5, Thursday 9-5, Saturday 4hrs., flexible schedule

Reports To: Church Office Coordinator

Job Summary

The Custodian / Facilities Cleaning Associate is responsible for maintaining a clean, safe, and welcoming
environment throughout the church campus. This role includes routine cleaning, sanitizing, floor care, trash

removal, and secure closing procedures for all assigned areas, including restrooms, offices, classrooms,
sanctuary, kitchen, nursery, and common spaces.

Key Responsibilities

Restrooms

Empty trash and replace liners

Clean, sanitize, and polish sinks, countertops, toilets, urinals, mirrors, and chrome
Refill, clean, and sanitize soap, tissue, and towel dispensers

Spot clean doors and partitions; perform deep scrubbing of partitions twice yearly
Clean restroom walls, door handles, and light switches

Clean and polish drinking fountains

Coffee Bar & Common Areas
e Clean and dry sinks, countertops, and tables
e Clean exterior surfaces of water and ice machine
e Wipe cupboard and drawer faces

Dust televisions and surfaces

Floor Care
e Sweep, vacuum, and mop tile floors in hallways, rooms, and bathrooms
e Vacuum carpets and outdoor mats

e Perform regular floor care in the Great Hall, including sweeping, wet mopping, and operating floor
equipment as scheduled

Windows & Glass
e Wash entry glass doors
e Spot clean fingerprints from office glass in designated areas
e C(lean library sliding glass doors
e Clean Great Hall windows according to scheduled rotation

Kitchen
e C(lean inside and outside of microwaves
e C(lean exterior surfaces of refrigerators with stainless steel cleaner
e Empty trash and recycling
e C(lean and polish sinks, countertops, glass, mirrors, and chrome

Refill and clean soap and towel dispensers
General cleaning of gas stove



Offices, Classrooms & Choir Loft
e Empty trash and replace liners
e Dust desks, tables, file cabinets, and window sills
e Perform high and low dusting (vents, lights, corners, furniture, and fixtures)
e Sanitize light switches and phones
e Maintain cleanliness in choir loft, including dusting and trash removal

Sanctuary & Sacristy
e Vacuum between pews and all carpeted areas
e Remove trash from pews and straighten Bibles and hymnals
e Dust piano, pulpit, and communion table
e Remove trash and sanitize counters in the sacristy

Nursery
e (lean and sanitize bathroom
e Sanitize light switches and door handles
e Move furniture as needed to sweep, dust, and mop floors

Closing Duties
e Push chairs into desks and tables
e Turn off all lights
e Shut and lock all doors
e Lock entrances and exits and set alarm systems

Qualifications

e Ability to work independently and follow a detailed cleaning schedule
Attention to detail and commitment to cleanliness and sanitation
Ability to safely lift, move furniture, and perform physical tasks
Trustworthy, reliable, and respectful of church environment
Prior custodial or cleaning experience preferred but not required

Work Environment
This position involves regular standing, walking, bending, lifting, and use of cleaning equipment and supplies.




